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Individual and Family Direct Service Data
Goals of Training

To define “direct service data for individual and
family.”

= To learn how to enter individual direct service
data into PEDS.

« To learn how to copy service detail information
to a family member’s record.

= To learn how to edit and delete individual and
family direct service data from PEDS.
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Individual and Family Direct Service Data
Definition

@

Information about intensive services delivered to individual
children ages 0-5, their parents/guardians, and other family
members.

The Direct Services data collection tool for individuals and families
collects information on:

= When services were delivered.
« What and how activities were provided (modalities).

« Who received the services (participants).
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How do | enter individual direct service
data into PEDS?

~ Main Menu Proposition 10

Evaluation Data System

Data Entry Beports Data Collection Marratives Program Sety

=

User Type Selection

Please select a Reporting Period: IZI]:IS-EI]JE Fiscal Year

~ Activities { Aggregate Data) — {Individual Data})
View Data Within Date Range (mm/ddMyyey): Add a Mew Core Participant:
Start nabe:ltl}'ﬂ]1 /2005 End Daln:lDdﬂ]d,Q[I]E Core Child 0-5 and Guardian
Enterfview Data for Strategy: Add a Mew Non-Core Participant (INC):

[ ronswpicseacome | [T

— Achievement Milestones
Enter/¥iew Data

| Mon-Core Guardian 11 Mon-Core Child 0-5 |
Search For Participant:

Last Mame :I l:ender:l - |

T"'PE:I "’I Status:| Active -

Search

£ —eLalls
within Date Range (mmfdd/yyyy):
Daln:llj?ﬂ]‘] F2005 End Date:|04,04,/2006

Design Groups

~ Funds Spent
By Strategy

iter/ Wiew Data

Click Search to advance to
individual participant browser.

User: sanders.mary :
User Type: Funded Program User

Funded Program: Mayberry Resource Center m

| 115 @ Trusted sites 7
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ARSI

Stotewide Dota Collection and Evaluation

m Client Report

Participant Info:
Intake or Follow-up Due

Intake/Follow-up
Consent/AB-99

Demographics

Address

Case Motes

[afefclofelFlemltfafkclmiviolr o BIs [T o lvwl«v[z

-

How do | enter individual direct service
data into PEDS?

[all

Services:
Service Info

Service Details

ldd Mew Participant:
Add New

Click Service Detalls.

Case Information

Current Telephone
1z/z1,20049
Marie

Mext Follow -up Due
Middle Hame
Mother's First Hame
Place of Birth

Rermmi=

Mariposa

Last MName First Name Type Status ID
Randall Jdahn as 05 2003 A Zhild Mon-Core |fAckive 2227 ;I
Richard=saon Fermmi= a7 oS 1950 F Souardian Core Active 2155
Richard=zaon Susie N a7 o5/ z004 F Zhild Core Active 2156
Fothenberger Helan o8/ 01,/1975 F Guardian Core Ackive 2152
Fothenbearger Batty Les02/1999  |F Child Core Active 2277

Select the participant in
participant browser.
—

-

555-5355-3555

Family Information

Select family member,

IRichardsnn, FRermriie [SGuardian)

Add family member to selected participant,

I =l

|@ Done

[ |5 @ Trusted sites

o
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FIEc

Participant Info:
Intake or Follow-up
Due

Intake /fFollow-up
Consent/AB-99
Demographics

Address

Case Motes

Modality

Mo Eecords Found

EFIRST 5 Richardson, Susie

CALIFORMIAX"
Statewide Data Collection ard Ewalwation

How do | enter individual direct service
data into PEDS?

Enter the service detall
information.

DatefDate Range

Services:
Service Info

Service Details

Add Mew Participant:
Add New

Modality Informatios

Modality Informaton

Actvity Information

Date /Duration Informaton
Date

Duraton / Armmoun
Type:

Crnrnd ddfy gy JIDl.-"lS.-"EDDEr (=13

-

Modality IDZ - Hormme wisit

Start Date
Crormddds yyyee]

Duraton Arnuunt:l

Locaton Informaton

End Date

Emmfddfwwjl

Occurrences f Events

L#]

Actvity Location: I

Service Details:

- Richardson, Rermmie [Guardian)

|@ Done

N~

N—

Click Next. |

=]

_

[ |5 @ Trusted sites

o
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members into PEDS?

How do | copy service detalls to family

Richardson, Susie

Service detalil

Farmily Mernbersl

If family members received the same
service, select the Copy Service

Details checkbox (optional).

Modality Inform

information will be
automatically copied
to the records of all
family members

Service Info

Service Details

Actwvity Location:
Add Mew Particip [Mayberry Re

Add New

Copy Serwvice Details:

saﬁ- r
v Richardson, Remmie [Suardian]

/ \/
/&1 Done Click Next. [ [D [ Trusted sites 7
N— /
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How do | enter individual direct service
data into PEDS?

EFIRST 5 Richardson, Susie DOB:07 /05/2004

CALIFORMIAX"
Statewide Data Collection ard Ewalwation

m Mernu Browser Farnily Mernbersl 'I Client Report

Service Details

Participant Info:
Intake or Follow-up
Due

Intake /fFollow-up
Consent/AB-99
Demographics

Address

Case Notes i ; ]

Activities: T Show all ™ Focused Listing | Select All |

Services:
Service Info =

- Cormrmunity resource and referral (to health and social services]
w

Mental health assessment ar services

I parent-child intervention

Service Det

Enrallment’assistance with TaNF, WI<, Food Stammps. or food program

-
Add Mew Participant:
Add New ¥  provision of food, clathes, ermmergency funds, housing. or other basic nesds
-

Parenting education (includes prograrms for teans)

[

T T I BT

V

r lick Next. |
&2 Done k C ¢ € t J I_I_Elﬂ Trusted sites =
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How do | enter individual direct service
data into PEDS?

el

Participant Info:
Intake or Follow-up
Due

Intake fFollow-up

Consent/AB-99
Demographics
Address

Case MNotes

Richardson, Susie

Browsear Client Report

Mearnu

Service Details

Farnily Mernbersl

Modality Date fDate Range
Mo Eecords Found =

mModality Information Actwity Information

Case MNotes

Susie has been improving with each wisit

Saervices:
Service Info

Service Details

MNotes:

Add Mew Participant:
Add New

@ter Notes (optional).j—;‘

Prewvious Save

- /

DOB:07/05/2004

o

CIICk Save. [ l_l_Elﬂ Trusked sites
— »
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To find activities from an earlier

Select the entry
you wish to edit. ‘il

Intake /fFollow-up
Consent/AB-99
Demographics

Address

Case Motes

: : reporting period, change the
Richardson, Susie .
Qart Date and click Go.

=t Farnily Mernbersl

Go

arme wisi ) 01/15/2006

Make changes to

Classfwaorkshop 12/01,/2005

Service Info

Service Details

Add Mew Particip
Add New

n
Dabel—or Start Da‘bEI— End DabEI—
Crarmd ddrfyy eyl CrnrmsSdddgyyey] Crornd ddryyyy]
Duratiun..-".ﬁrnuuntl - I Avg.l— Occurrences f Events
Type: Duration / Amount: &7

Locaton Informaton
Actvity Location: I ,,I

BT SRR BT - Richardson, Rermmie [Guardian)

SThETir et ewrouize=—  Modality Information.

How do | edit individual direct service data

Make changes and

|@ Done

CI|Ck Next | | S [@ Trusted sites

o

N~ 7
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How do | edit individual direct service data
in PEDS?

BF.RST 5 Richardson, Susie

CALIFORNIA" Make changes to

Statewide Data Collection and Ewvaluation

m Fenu Browser Farnily Member5| ACtiVity Information.

Participant Info:
Intake or Follow-up
Due o

Intake /fFollow-up

- Date: LEALETEF

vatefDate Range

ConsentfAB-99

Horme wisit

Demographics Classfworkshop 12012005 - 12/21/2005

Aaddress Case managermeant 090172005 - D9F20/2005
—

Case Notes Modality Information Il Activity Information

Modality: 02 - Home visit

Activities: © Show All ™ Focused Listing | Select all |

Support, Education, and Services

S arvices r Cormmunity resource and referral (to health and social services)
rvi 3
- Merntal health assessrment or services
Serwvice Info ¥ - r -
- - v P =child | i
Service Details arant-child intervention
I~ Enrollmentfassistance with TANF, WIC, Food Starmps, or food program
Add Hew Participant:
I_ Provision of food, dothes, emergency funds, housing, or other basic needs
Add New
I~ Parenting education [incudes programs for teans)

mmw

Click Next.
|&] pone r J—I—I—I?Efﬂwmsm 4
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How do | edit individual direct service data

EFIRST 5 Richardson, Susie

ALIFORMIAY

Statewide Data Collection ard Ewalwation

FIEc

Participant Info:
Intake or Follow-up
Due

Intake /fFollow-up

Consent/AB-99 Home wisit 01/15/Z006
Demographics Class/workshop 1270172005 - 12/31/2005

Make changes to
Notes (optional).

Address Case management 09/01/2005 - 09/30,/,200%5

Activity Information

Case Motes

Susie has been improving with 2ach visit AI

i MNotes:
Services:

Service Info

Service Details

Add Mew Participant:
Add New

T T T N

— /

/@] Done Click Save. | [ |8 [@ Trasted sites 7
_ )
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data from PEDS?

DOB:07/05/2004

EFlRST 5 Richardson, Susie

Participant Info:
Intake or Follow-up
Due

Intake /fFollow-up

ConsentfAB-99

s O I G Select the entry
Menu Browser Farmily Mermbers o
Amad L you wish to delete.

d Date: [ETATETE={ilsl=]

How do | delete individual direct service

eport

Horme wisit 0115/ 2006
Demographics Classfworkshop 12012005 - 12/21/2005
Aaddress Case managermeant 090172005 - D9F20/2005

Case Notes

[ Modality Tnf——— L
Microsoft Internet Explorer x|

Service Detail record will be deleted From all inked participants.
A\

Services: = (2'“""-'"
Serwvice Info uration/

ayberry Resource Center

Activity Locatic
Add Hew Participant:
Add New

I Richardson, Remmie [Guardiap

3. Click OK.

S crresn W Nene

|&] Done || |5 [@ Trusted sites

A
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How do | delete individual direct service
data from PEDS?

EFIRST 5 Richardson, Susie

ALIFORMNIAY

Statewide ata Collection and BEvaluation

el

Participant Info:
Intake or Follow-up
Due

Intake/Follow-up
Consent/AB-99

Demographics
Address

Case Motes

Mearnu

Service Details

Browsar Farmily Mernbersl ;I

Start Date: [EAguEReelsli=B Frnd Date: [[EERAET e Ialal-0 | o

Modality:

Modality DatefDate Range

Horme wisit 01/15/ 2006

e Nt Microsoft Internet Explorer

Services:
Service Info

Service Details

Add Mew Participant:
Add New

l+=70a/2005 - 12/31/2005
X|lzo05 - 0orsz0/2005

Classfwarl=b-~

DOB:07 /05/2004

Client Report

Are wou sure you wank ko delete this record?

8 Click OK.

[rm

L= | =i | I

Crorny ddrpeeyel

Duratlun,.-"ﬂ.rnuuntl Hours - I Duratiun,.-".ﬂrnuunt:ll_ Dccun’encEE,.-"E\reniEIl
Type [#]
Locaton Informaton
Actvity Location: IMal,lberrn,l Resource Center "rI

S ST B e [ Richardson, Rermrmie [SGuardian)

|@ Cane

l_ I_ E |ﬂ Trusted sites
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Applicable Reports

Individual and Family Direct Service Data

[ZFIRSTS5

Statewide Data Collection arnd Bwalwation

Direct Services (Individual)

Direct Service Contacts

Direct Services Data Export {Individual}

Counts of Participants {(Some Duplication)

User Type: Funded Program User
Funded Program: Mayberry Resource Center

LIFORMNIA" Main Menu PF‘OPOSITIOH 10

Direct Services (All} Infrastructure Investments

Participant Data Outcome Data (Core)

Direct Service Contacts by Demographics Intake Report

Monduplicated Participant Counts

Monduplicated Participant Count by Service Intake fFollow-up Due Report
Participant Detail Data Export {Individual) Intake f Follow-up Schedule

User: sanders.mary (0 login attermpts since 1132005 2:31:10 PM) =l

Evaluation Data System

User Tyvpe Selection

LUINIIITUniLy 3reiiguireinnniy cCiiures

Provider Capacity BuildingfSupport

Systems Change Support Activities

[ |5 @ Trusted sites i

5/24/06



Individual and Family Direct Service Data

Applicable Reports (continued)

LIFORMIA"

Participant Data CGutcome Drata (Core)

Direct Service Contacts by Demographics

Monduplicated Participant Counts
Counts of Participants {(Some Duplication)
NMonduplicated Participant Count by Service
Participant Detail Data Export {Individual)

Progress and Fiscal Reports Service Quality Reports

Funds Spent by Strategy Intensity of Services

Achievement Milestones Duration of Services

Comprehensiveness of Services

Special Needs

User: sanders.mary (0 login attermpts since 1132005 2:31:10 PM) =l
User Type: Funded Program User

Funded Program: Mayberry Resource Center m

F|RST5 Y — Proposition 10

Statewide [}a‘ra Cnll-e-c"nm arvd Ewalwation E"I.I"ﬂILlﬂ'l'iOﬂ Dﬂ"'ﬂ 5'}!"51’2?“

Data Entry s 1At Marratives rogram Set User Tyvpe Selection

[ |5 @ Trusted sites

o
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To Add Individual and Family
Direct Service Data
= Click Search on the Main
Menu.
= Select participant from the
participant browser.
= Click Service Details.
« Enter the service detall
information.
= Select Copy Service Details
checkbox to copy service
Information to a family member
(optional), click Next.
« Enter the activity information,
click Next.
= Enter Notes (optional), click
Save.

Individual and Family Direct Service Data
Summary of data entry

To Edit
= Select entry to be edited.

Make necessary changes to
Modality Information screen, click
Next.

Make necessary changes to
Activity Information screen, click
Next.

Enter the necessary changes to
Notes (optional), click Save.

To Delete
= Select entry to be deleted.

Click Delete.
Click OK to acknowledge deletion.
Click OK to confirm deletion.
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